University of Management and Technology
Step By Step Guide To Get A List Of Email Ids Of Your Course, A Batch Or A Program

Step 1: Log into PIMS

When you will log into PIMS following screen Figure 5A will appear

- Log into PIMS

- Select Attendance Register as shown in Figure 5a shown as ‘A’ below

- Give the criteria to search your -course i.e. program and batch, semester and year as shown in below
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Figure 5a: Attendance Register option and Selection Criteria

Step 2: Selection of Course from list of courses from a program

When Submit is clicked on Figure 5a the list of courses will be displayed to you as in Figure 5b below.
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Figure 5b: Courses list for a particular Program, Batch and Semester
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Step By Step Guide To Get A List Of Email Ids Of Your Course, A Batch Or A Program

Step 3: Generate Comma Separated List from class roaster as shown below

On attendance sheet there is link to ‘Generate List’ has shown as ‘B’ as in Figure 6a below.

i Froomes | oy [ Sugpested Stes v @' Ve Shen ooy @
& Prmopasts irfcormaon Masagoment Syderrs 20w g
% Fod V:M T Predes Net 7Cm -

PIMS (PARTICIPANTS INFORMATION MAMAGEMENT SYSTEMS)

|- Vew Repuagtes ? ity of nt and T
| ” A
|+ ARendance Coutsemtse Amwodasce Sheet
|+ Contrm Statas
| z Program: SC Trimester Secmpater Spemg 2011 Prinded On: &8ar 2014
Adression best Lt B Counecone woss Tite Camputee a8 Socoe A
|+ Pamagarts Quaticaston-wtse ' Note: Resosrce Person is requested sot to eater asy same except the samse printed below. The
|« CreatHours Detad N, provisonal 1D will be consider “F~ grade if they did not get their names confirmed, within first theee
| Dugsicate R Sic mm dasses, dse 1o sBort atlendance,
( Gemerate Lust
|+ Baten Lt Rege .
DL

Graphecal Repons

sooncint Grapmid Recons FI0UR R S0

ddendance Registar (Lancscaps PR

YT

Fanaparts Re; Suke  saceaibnnsl ! ‘

PO ALBUAL HASSAN ALY | | |

|+ Bascn L
Bautad | |

Paapants Surmman
|+ Baxnwese Regromsse ‘U
|

FORA BAS-ERD LEGmAR |

MASTOORA oWl 0 MOAS

|
i
Patcgart Seared RS GA BABEED $A0 I T

T T TR

| Sp——— i

Figure 6a: Generate list of Students

Step 4: Select Generated comma separated list

e When you will click on this link Figure 6b will appear containing all students email ids generated by
the system as comma separated values
e Copy paste this list
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Figure 6b: Generate List
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