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User Guide for Participants How to Join a Microsoft
Teams Class

(Step-by-Step Guide)
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Overview:
Your teacher will share the Microsoft Teams class link using one or more of the following
methods:
e LMS (within the relevant course)
e Email
e WhatsApp or any other communication channel
You can join the class using either:
¢ Microsoft Teams Desktop App (recommended for best performance),

or

e Microsoft Teams Web Version (via browser, no installation needed)

Step-by-Step Instructions

Step 1: Locate the Microsoft Teams Link

e Open the LMS portal, your email inbox, or WhatsApp.
e Click on the Teams meeting link shared by the teacher.
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Step 2: Open the Link

o If you already have Microsoft Teams installed:
o Click "Open Microsoft Teams" to join the class.
e If you don't have the app:
o Click "Continue on this browser" to use the web version.
o Alternatively, download and install the Microsoft Teams App for a better

experience.

c 23 teams.microsoft.com/dl/launcher/launcher.html?url =%2F_%23%2F1%2Fmeetup-join%2F19%3Ameeting MzUzMTAWNjctZjMxYy00Y2ISLWFmNzAtZDIkNTczZ DgxYmRi%40thread v2%2F0%3Fcont... ¥ o o H

If you don’t have Teams
application, then click on it. T

\ Join your Teams meeting

Join an the Teams app

Don't have the app?
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Step 3: Enter Your Name

e Ifyou're not signed in, Teams will ask you to type your full name before joining.

« Enter your real name so the teacher can identify you easily.

« c 23 teams.microsoft.com/v2/?meetingjoin=true#/l/meetup-join/19:meeting_MzUzMTAWNjctZjMxYy00Y 21 SLWFmNzAtZDIkNTczZ DgxYmRi@thread.v2/0?context=3%7b"Tid " %3a"75df096c-8h 72 C n} o :

(T3

Microsoft Teams meeting

1: Write your name

M Abdullak|

lt:? Computer audio [}

(] Custom Setup

Your camera is turned off

G¥  Don'tuse audio

2: Then Click
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Step 4: Wait for Teacher's Approval

e After entering your name, you'll be placed in the lobby.

e Wait for the teacher to admit you into the class.

€ C % teamsmicrosoft.com/v2/?meetingjoin=true#/l/meetup-join/1%:meeting_ MzUzMTAWNjctZjMxYy00Y2ISLWFmNzALZDIkNTczZ DgxYmRi@thread.v2 /07 context=%7b"Tid"%3a"75df096¢-8b72-.. & ¥ in] 0

i
Hey M Abdullah! Hang tight—someone should admit you shortly.

Microsoft Teams meeting

L

Then wait, Teacher Compurer awdio °
let me permit

(] Custom Setup

Your camera is turned off

Cancel

For a better experience, please sign in
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