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Below figure depicts
execution of application at PRS

Application Collection  Decision Announcement
and Counselling and Counselling

l T

Technical Assessment and Processing

l T

Record, Distribution and Collection

l T

Application Processing
by Academic and Administrative Departments




Semester System
Month Semester
October
November Fall 2020
October 26,2020
December February 26, 2021
January
February Semester Break
March
March 01, 2021
April July 26, 2021
May
June Summer 2021
July 26, 2021
July October 02,2021
August
October Fall 2021 will start from here




Course

Course Registration
Add/Drop

Participant’s
Fee Voucher SYStem

Interaction

Timetable
Assignments/

Quizzes

Attendance
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Step # 1
http://onlineumt.edu.pk

Step #7 Step #2
Click Add Courses"Button" Select Student Portal

Pre-Registration
Step #6 of Courses

Select Section Step #3
from List against Enter User ID & Password
Selected Courses

Step #5 Step # 4
Select Courses from Click on “Request”Tab &
Offered Courses List Select “Add” Courses
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Course Evaluation

The final grade in each course is assessed through the mid term examination,
sessional work (presentations, assignments, quizzes, class attendance,

participation, practical) and final examination at the end of each semester. Each
course will be evaluated on the weightage as under:

Sr. # Category FZLZ?;‘::e(%aI For Practical Subjects
1 Assgmrments/projects 2035% 40%

2 Quizzes 15%

3 Ex“:ﬁ.:zﬁ-‘;n 25-30%

4 End term Examination 40-50% 60 %

Total

100




f Merit Scholarship

Participant
gl —» to PRS
il Submit
Complete
Application at
PRS
Help Desk
Duly Filled

.
S
]
s
]

v

Scholarship . Official Result
Form Card / FT of
Last Degree

coscceh

Represent application and requirements
—>  Represent application submission / process




Bonafide Letter

Participant

Represent application and requirements
—>  Represent application submission / process




New D Issuance Same Program

------ »  Represent application and requirements
—>  Represent application submission / process



Student Verification Form

Participant

Represent application and requirements
—>  Represent application submission / process




Section Change / Clash

Represent application and requirements
—>  Represent application submission / process




Course Withdrawal

Duly Filled
N Course
Participant Withdrawal .,
Form he Approval
d:)om
Advisor,
L Teacher
and CoD
Participant
to Examination .eeeeep
Approved
Department PfF:om
OCE
Participant
to PRS

"t Submit Complete
Application at
PRS Help Desk

«eesesp  Represent application and requirements
—>  Represent application submission / process




Duplicate SID Card

Participant to

Accounts
— Department
“eon Voucher
for Rs 500/ as
°.'. Duplicate Card
Y
Duly Filled
Duplicate Participant
ID Card to PRS
Form
.% L
Approval
from Advisor
in Case of Submit Complete
Time Application at
Extension
PRS Help Desk

“

Participant will
Receive Card
at Same Time

from PRS

«eesesp  Represent application and requirements
—>  Represent application submission / process



Get
Participantto = *sssesp Clef?cr)e:]:\ce
elgildle ey —» - IPCand LRC IPC and LRC
Participant to Gt Clermmee
Accounts and Voucher
Department e...,, for Semester
Freeze Fee
¥ (if applicable)
M Participant to
PRS
Semester
Freeze ) | Sulsmi
Form YVIth . p;prova Complete
Plausible g om Application
Reason Concerned at PRS
. '... Dean HeIp Desk
s "
S Duly Filled
CNIC Copy of Y Clearance
Participant v Form
and Father Paid Voucher No Fee till
of Semester Add/Drop Week
Freeze Fee
(if applicable) essesesesssseep Rs 5000/ Fee
PP after Add/Drop
till Mid Term
«eeee»  Represent application and requirements
—>  Represent application submission / process




Program Change Process

Get Clearance

eesesccccecec)

Participan from
articipant IPC and LRC
IPCand LRC
\t/ Get Clearance
Participantto . and Voucher
Accounts  ** for program
Department change Fee
Participant
. to PRS
“
Program Change -,
%
Form Approved —
i S Submit
by Desired ) Cop|?s of Complete
o Program Dean Previous A
. credentials Application
Participant’s at
Passport o Help Desk
Size S . “,
Pictures (2) § kY %
v v CNIC Copy
of Participant
and Father
Paid Voucher Duly Filled
of program Clearance
change Fee Form

«eeeep  Represent application and requirements
—>  Represent application submission / process




Fee Installment/Extension

Participant

Represent application and requirements
—>  Represent application submission / process
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Do's
Check Student ID email regularly
Wear UMT student card in UMT premises
80% attendance is compulsory to appear in final exam
Make sure to pay your quarterly fee in time to avoid fine
Maintain your CGPA as per UMT policy to retain your

scholarship

Keep this booklet with you for guidance

Visit OPRM help desk for any query

Minimum above 1.75 CGPA required to promote in next
semester

Application for fee installment / extension must be
submitted at OPRM help desk at least 5 days before
official due date of quarter

Don'ts
Do not ignore any email at student ID email

Rs. 2000/- Disciplinary fine may be applicable at
entrance in campus without student Card
= Failure to make any payment on or before the due date
results in a late fee of PKR 3000 plus PKR 100 per day
after due date
Do not miss classes
Do not delay your tuition payments
Do not ignore the CGPA policy
Do not misplace this booklet
Do not assume any policy by yourself
Admission may be dismissible at and below 1.75 CGPA in
two consecutive semesters




Glossary

Academic Departments of UMT

1 SBE School of Business and be. edu.pk
i.  Department of eco. edu.pk
ii.  Department of Banking and fin.cod@umt.edu.pk
Finance
iii.  Department of Information ins.cod@umt.edu.pk
Departments of SBE System
iv. Department of mgt. edu.pk
v.  Department of Marketing mkt.cod@umt.edu.pk
vi.  Department of O| ions and osc. edu.pk
Supply Chain
2 ‘ SAP School of Architecture and Planning ap. edu.pk
i.  Department of Ar arc.cod edu.pk
Departments of SAP ii.  Department of City and Regional | crp.cod@umt.edu.pk
Planning
3] ssC School of Science n@umt.edu.pk
Department of Physics phy.cod@umt.edu.pk
Departments of SSC Department of Chemistry chm.cod@umt.edu.pk
iil. D of Mathem mth. edu.pk
iv.  Department of Life Sciences Is.cod@umt.edu.pk
4 SST School of Systems and Technology sst.dean@umt.edu.pk
I. Department of Computer csc.cod@umt.edu.pk
Departments of SST Science
Il.  Department of Informatics and infs.cod@umt.edu.pk
Systems
lll.  Department of Software se.cod@umt.edu.pk
Engineering
5 SEN School of Engineering en. edu.pk
i. Department of Industrial Engineering ie.cod@umt.edu.pk
ii. Department of Mechanical mec.cod@umt.edu.pk
Departments of SEN Engineering een.cod@umt.edu.pk
iii. Department of Electrical Engineering civil.cod@umt.edu.pk
iv. Department of Civil Engineering
6 SPA School of ional A dir edu.pk
7 SCA School of Commerce and Accountancy | dir.sca@umt.edu.pk
8 STD School of Textile and Design td. edu.pk
9 SSS&H School of Social Sciences and ssh.dean@umt.edu.pk
Humanities
i.  Department of Islamic Thought | itc.cod@umt.edu.pk
& Civilization
Departments of SSS&H ii.  Department of Special Needs ssh.dean@umt.edu.pk

Education

Department of Education
Department of Political
Science and International
Relations

edu.cod@umt.edu.pk

psc.cod@umt.edu.pk

soc.cod edu.pk

Department of Sociol

School of Law and Policy

dir.slp@umt.edu.pk

School of Governance and Society

dir.sgs@umt.edu.pk

School of Health Sciences

dir.shs@umt.edu.pk

Department of Nutrition Sciences

nutrition.cod@umtedupk




Department of Physical Medicine and
Rehabilitation pmr.cod@umt.edu.pk
Department of Basic Medical Sciences m mt, k
13 SMCS School of Media and Communication | smcs.dean@umt.edu.pk
Studies
14 SFAS School of Food and Agricultural Sciences | dir.sfas@umt.edu.pk
15 1AS Institute of Aviation Studies ias.principal@umt.edu.pk
spp.dean@umt.edu.pk
School of Professional Psychology
16 SPP
Department of Clinical Psychology spp.dean@umt.edu.pk
Department of Applied Psychology | spp.dean@umt.edu.pk
17 IIPG Institute of Islamic Perspectives and iipg.dir@umt.edu.pk
Guidance
18 ILA Institute of Liberal Arts ila.dean@umt.edu.pk

Departments of ILA

Department of English and
Literary Studies
Department of English
Language and Literature
Department of History

ell.cod@umt.edu.pk
dels.cod@umt.edu.pk

wagas.sajjad@umt.edu.pk

UMT Senior Administration

Designation

E-Mail

President, ILM Trust and UMT

president@umt.edu.pk

Rector UMT

m.aslam@umt.edu.pk

PS to Rector ps.orc@umt.edu.pk
Rector Secretariat rs@umt.edu.pk
Director General UMT dg@umt.edu.pk
Registrar UMT registrar@umt.edu.pk
Treasurer UMT treasurer@umt.edu.pk

Controller of Examination

controller@umt.edu.pk

Head, Office of Campus and Event Management

ocms.hd@umt.edu.pk

Head, Office of Safety Security & Vigilance

ossv.hd@umt.edu.pk

Director, Office of Corporate Linkages and Placements

ocs.dir@umt.edu.pk

Chief Librarian

clo@umt.edu.pk

Head, Office of Participant Affairs

opa.hd@umt.edu.pk

Head, Office of Technology Enablement

ote.hd@umt.edu.pk

M PC

firdous@umt.edu.pk

Participants’ Relations Manager

prs@umt.edu.pk

Manager Office of Student Success

ssi@umt.edu.pk

University Student Experience

student.experience@umt.edu.pk

Participant Account Office

accounts@umt.edu.pk

Participant Relations Section (PRS)

prshelpdesk@umt.edu.pk
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List of Commonly Used Terms

Sr# Term Sr# Term
1 Academic Calendar 25 Fine
2 Add/Drop Period 23 Grade Point Average
3 Batch Advisor 26 Higher Education Commission
4 Class Attendance 27 | Grade
6 Course Load 28 Inter School Program change
7 Course Load Mar 29 Late Payment
8 Course Registration 30 Late Payment Fine Waiver
9 Course Withdrawal 31 Late Registration
5 Credit Hour 32 Maximum duration of degree
10 Credit Transfer 33 Minimum CGPA for award of degree
11 Cumulative Grade Point Average (CGPA) 34 Online Course Registration Information
System
12 Dean & Rector Merit Award 35 Participant Handbook
13 Degree 36 Payment Schedule
46 Disciplinary System 37 Penalty for Disciplinary Violation
14 Dismissal on Academic Grounds 38 Pre Registration
15 Fees/Payment Challan 39 Qarz-e-Hasna
16 Final Transcript 40 Quarter
17 Financial Assistance Loan Committee 41 Semester Freeze/Un Freeze
18 Re-Admission 42 Semester Grade Point Average
19 Re-instate scholarship 43 Short Attendance
20 Repeat Course 44 Student Disciplinary Committee
21 Resource Person 45 Student ID
22 Scholarship 47 University Leave
24 Scholarship Cancellation 48 Semester
Quarterly Installment
Important Dates
Due Date of Quarterly Installments of Learning investment
1 June 10
2 Septmeber10
3 December 10
4 March 10
Note:

Rs. 3000 + Rs. 100 will be charged per day as a late fee fine after the due date.
Participants paying fee in any HBL Branch apart from HBL UMT are advised
to send scanned copy of paid voucher at payments@umt.edu.pk

There are 16 quarters during 4 years degree program

There are 8 quarters during 2 years degree program




Important Links

Academic Calendar

https://www.umt.edu.pk/org/Academic-Calendar/Rules-of-Academic-

Calendar.aspx

Participants Handbook

Handbook.aspx

Download Forms (ORG)

https://www.umt.edu.pk/org/Download-Forms.aspx

Code of Conduct
Conduct.aspx
FAQs (ORG) https://www.umt.edu.pk/org/Frequently-Asked-Questions.aspx

Scholarships

Rules Governing Financial Aid

Scholarship
Services https://www.umt.edu.pk/oce/Services.aspx
Assessment and Evaluation https://www.umt.edu.pk/oce/. d-Evaluation.aspx
HEC Guidelines https://www.umt.edu.pk/oce/HEC-Guidelines.aspx

Download Forms (OCE) https://www.umt.edu.pk/oce/Download-Forms.aspx
CGPA Calculator https://www.umt.edu.pk/oce/CGPA-Calculator.aspx
FAQs (OCE) https://www.umt.edu.pk/oce/FAQs.aspx

Fee Structure

https://admissions.umt.edu.pk/Fee.aspx

Quarterly Installments

https: ‘treasurer/Participant-Fee-Affairs/Quarterly-

Installment.aspx

'www.umt.edu..

Overseas Transfer

https://www.umt.edu.pk/treasurer/Participant-Fee-Affairs/Overseas-
Transfer.aspx




IPC Login FAQs

How to Change Gmail
Password?

Change your password on Laptop or Computer

1.
.
1.
.

Open your Google Account. You might need to sign in.
Under "Security" select Signing into Google.

Choose Password. You might need to sign in again.
Enter your new password, then select Change Password.

Change your password on Android phone

V.

On your Android phone or tablet, open your device Settings app
> Google Account Management.

At the top, tap Security.

Under "Signing in to Google" tap Password. You might need to
signiin.

Enter your new password, then tap Change Password.

Change your password on iPhone/iPad

On your iPhone or iPad, open the Gmail App. Tap Menu >
Settings, your account >Manage your Google Account. If you
don't use Gmail, go to myaccount.google.com
At the top, tap Personal info
Under "Profile" tap Password
Enter your new password, then select Change Password

If you are still facing an issue reach us at

ipc.support@umt.edu.pk

How to Reset LMS
Password

Visit Ims.umt.edu.pk
Press Forgotten your username or password? option or simply
follow this link reset password
link : umt.edu in/forgot_password.php
Enter either your UMT student ID or UMT email address and
press the search button
login in to your UMT official Gmail account
(£2020x000@umt.edu.pk), you will receive a reset email from
the Moodle supervisor.
Click the reset link button.
On the next page enter your UMT Student Id and new password
and confirm the new password.

If you are still facing an issue reach us at

Ims.support@umt.edu.pk

How to login Zoom
account?

Visit zoom.us or install a zoom app on your smartphone and
open a zoom app on your mobile. Click Sign In.
Enter  your  UMT  offical  Email  Address
(20200000 @umt.edu.pk) and password. Click Sign in.
You will be redirected to a zoom account.
If you are still facing an issue reach us at
ipc.support@umt.edu.pk

How to Activate the
Zoom account?

(If you are logging into zoom for the first time using UMT Email
Address)

Visit Zoom.us or install a zoom app on your smartphone and
open a zoom app on your mobile.

Enter your umT official Gmail account
(£2020x0000x@umt.edu.pk) and password.

Click Request an email option and email is being sent to your
UMT email account from zoom.

IV. login_in to your UMT official _Gmail _account
(f2020xxxxxx@umt.edu.pk), you will receive a reset email
from Zoom. Click go to sign up page.

V. In the next page enter a new password and confirm new
password.

1f you are still facing an issue reach us at
i du.pk
How to reset Online 1. Visit online.umt.edu.pk > Student Portal
Student Portal? Il Press Forgot Password? Button

Il In the pop enter UMT email address and press Send Email Link
button.

V. login in to UMT  official  Gmail  account
(2020x0000@umt. ed pk), you will receive a reset email from
0IS Support.

V. Click the reset link button.

VL. In the next page enter your UMT Student Id and new password
and confirm the new password.

VI Please follow the password guidelines for the password
mentioned on the screen

VIl Password should must have Upper Case, Lower Case, Numbers

and Special Characters like @,5.
If you are still facing an issue reach us at

ois.support@umt.edu.pk
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Contact Us
Participants' Relations Section
UAN: 042-111 300 200 Ext: 3713 - 3749
Email: prshelpdesk@umt.edu.pk




