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	Accounting Software 

AC-240


	Program
	BS Accounting and Finance


	Credit Hours
	3



	Duration
	15 Weeks / 30 sessions 



	Prerequisites
	Financial Accounting


	Resource Person
	Adeel Salam Shaikh

	Counseling Timing
	

	Contact
	


	Capsule Statement


This course explores the use of computer technology in performing the basic accounting cycle. A General Ledger, Peachtree Complete Accounting, Accounting Pro, software packages are used for journalizing transactions, posting and generating summary reports including Income Statement, Balance Sheet and Cash Flow Statement. It also demonstrates proper management of accounts receivable, accounts payable, merchandising inventory, employees’ payroll, and fixed assets. This course will also be used to make participants familiar with spreadsheet software like Sage etc. currently used in corporate sector.

	Learning Objectives


After studying this course the participants should be able:-
1. To use computer technology with an understanding of accounting principles.
2. To utilize general ledger software in recording financial transactions and preparing internal and external reports for sole proprietorships, partnerships, and corporations.

3. To utilize fixed assets, payroll, and perpetual inventory costing systems for recording transactions and preparing appropriate financial reports.

4. To transfer data from accounting software to a spreadsheet program and performing additional operations on the data.

5. To convert a manual accounting system into a computerized system and performing all required accounting setup procedures.
6. To conduct horizontal, vertical, and ratio analysis of financial data with the help of accounting software.
	Learning Methodology


	The Course


Regularity and Punctuality
Regularity and punctuality will be very strictly observed. You have an allowance of only six absents (Out of 30 sessions). It includes the leaves that you get approved from your Batch Advisor. In case you are absent in seven classes, you will get an ‘SA’ grade in the course i.e; failure due to short attendance. Regarding punctuality, you will be marked present only if you arrive in the class on time. Any absent during the presentation sessions will result in deduction of 1 mark each from the class participation marks. This means that the class participation marks can go into the negative as well. If you miss a Quiz, you get zero in that Quiz. You will lose 5 marks if you deliver your assignment / report after the due date.

Book Readings

You are supposed to read in advance the text chapters under discussion. Questions answered, relating to these text chapters, will contribute to the class participation marks.

Class Participation

Positive, healthy and constructive class participation will be monitored in each class. Particular emphasis will be given during the presentation sessions. The manner in which the question is asked or answered will also be noted. Your behaviour as professional accountants in the class will contribute to the class participation marks.

Consultancy Service

During this program, consider me as your consultant. You are free to discuss the progress of the course any time you want. However to avoid inconvenience, setting up of appointment is recommended.

In Case of Cheating
In real world outside the classroom, students do not often work individually. They typically work in teams and help each other extensively. I have no objection to you getting help from me or other students. I encourage you to do so. But do not do your assignments / projects etc. by cheating.
Remember that if you cheat, you will lose your 10 marks out of your aggregate sessional evaluation in addition to the cancellation of the relevant quiz / assignment / project etc. whatever it will be. There is no second chance. The first time you are caught cheating, you will be penalized.
Hope you will have great time learning Accounting Software.

	Assessments


All of the activities held during the session will be evaluated; the final grades for the course will be as follows:


Quizzes
15%


Assignments
           10%

Mid-Term
20%


Attendance & Class Participation
 5%


Project
10%

Presentations
 10%


Final exam
30% 


Total
100%

Recommended Softwares
· Peachtree Complete Accounting
· SAGE
· Account Pro
· Excel - Spreadsheet
Calendar of Activities
Accounting Software – Fall 2013
	Session
	Activity

	1-2
	· Introduction to a computerized accounting system

· Complete accounting cycle for service and merchandising businesses
· Voucher, general journal, general ledger, trial balance & financial statements – Practical example



	3-4
	Account Pro
· Create new company, finalization of accounting year

· Preparation of chart of account, coding of accounting heads



	5-6-7
	· Entering transactions, extracting general ledger, trial balance, financial statements

· Demonstration using Account Pro software

Quiz # 1

	8-9-10
	· Adjustments and post adjustment trial balance comprehensive problem for a merchandising business with chart of accounts and use of a voucher system

· Viewing different reports for planning purpose and analyzing
Assignment # 1

	11-12-13-14
	Peachtree Complete Accounting

· Sample accounts of a private Ltd. Company

· Use of toolbar & navigation tabs

· How to check chart of accounts, general journal, general ledger, trial balance & financial statements

· Payroll record and taxes for employees

Quiz # 2

	15-16-17
	· Account receivables, account payable status, graphs and charts

· How to make adjustments in the old record, correction of different types of errors and omission and passing of general entries

Assignment # 2

	18
	Mid term


	19-20
	· Adjustments and post adjustment trial balance

· Comprehensive problem for a merchandising business with chart of accounts and use of a voucher system

Quiz # 3

	21-22-23
	· Adjusting entries including accrual, deferral, depreciation, provision of bad debts and their effects on Income Statement, Balance Sheet and Cash Flow Statements.

Assignment # 3

	24-25-26
	Excel

· Introduction to spreadsheets.

· Preparation of worksheet of a Ltd. Company on spreadsheets
Quiz # 4

	27-28
	Presentations


	29-30
	· Introduction to SAGE

· Preparation of cash budget
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