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Payment Advisory Note (PAN) 
For Permanent Faculty Member (Extra Work Load)
	SECTION A                                                               PERSONAL INFORMATION


	Name:



	Employee Code:

	Designation:




	School/ Institute:

	Email:
	Mobile:
	Department:

	SECTION B                                 CURRENT TEACHING ASSIGNMENT OFFERED AT UMT


	Semester
	School
	Department
	Course Name
	Course Code
	Credit Hours
	Program
	Section
	No. of Students

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	SECTION C                                                                 EXTRA WORK LOAD CLAIM

	Semester
	School
	Department
	Course Name
	Course Code
	Credit Hours
	Program
	Section
	No. of Students
	Amount

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	SIGNATURES

	
	
	

	RESOURCE PERSON
	CHAIRPERSON 
	 DIRECTOR CAMPUS

	
	
	

	OFFICE OF HUMAN CAPITAL MANAGEMENT
	HEAD OHCM
	OFFICE OF TREASURER

	Budget and Control Officer
	Manager Finance / Treasurer

	Half Payment
	Full Payment

	Cheque #:


Bank:
	Cheque #:


Bank:

	Amount:


Date:
	Amount:


Date:


*Important Note:
1. Only claims for the previous academic year will be entertained.

2. Claims will be rejected in case of departmental / Individual lapse.

3. Course details must be verified via both the school's report and ERP; data must be consistent.

4. A maximum of two courses per academic year summer included can be claimed.

5. Payment is based on extra courses taught, not on credit hours.

6. Minimum student strength: 40 (100–500 level) and 20 (above 500). In case of less than the minimum strength, payment will be prorated as per policy.

7. Any waiver in course load due to administrative or any other roles are not eligible for extra work load claims.
8. The Payments will be as per policy and processes defined.
