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Date:    
	
	

	Employee Name: 
	
	Designation:
	   
	
	

	
	
	
	
	
	
	

	Employee Code:
	
	
	Department:  
	
	

	
	
	
	
	
	
	
	



Purpose and detail of amount required.

	
	S.#
	
	
	
	
	
	
	
	
	DETAIL
	
	
	
	
	
	
	AMOUNT
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	TOTAL >>>
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Requested By:
	
	
	
	
	
	Approved by Executive Director Campus: _____________

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	FOR ACCOUNT USE ONLY
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Previous outstanding advances
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Amount
	Date
	
	
	Amount Sanction
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Accounts Officer
	
	
	
	Checked By
	
	
	
	
	Sanctioned By
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